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HOJUTHUKA 3A 3ALLINTA HA IMYHUTE JTAHHHAU Q&D

ITOJIMTUKA 3A CbXPAHEHUE U YHUIIIO’KABAHE HA

JIMYHU JAHHHU

. OB NOJIOXKEHUSA
Llen u obxeam na dokymenma.

Yu.1. C TO3M JOKYMEHT CE€ OCHUIypsiBa M3IBJIIHEHHETO Ha 3aJb/keHuero Ha OOmuHa
Kpecna kato aaMuHHCTpaTOp Ha JIMYHU Ja He oOpaOOTBa JMYHU JaHHU B NEPHUOJ TO-
IBJIBI OT HEOOXOAMMHUS 32 TOCTUTaHE Ha LIEJIUTE, 32 KOUTO ca CbOpaHu JaHHUTE.

Yu1.2. To3u 1OKyMEHT € npeAHa3HaueH 3a ciyxurenure B O6munHa KpecHa u ctpykrypure
KbM Hesl. Bceku cimyKuTen e JurbKeH JIMYHO J]a ce 3aro3Hae ¢ JOKYMEeHTa U J1a To IpuJjara.

Yn.3. C 103U JOKYMEHT C€ OMpeaeisaT HEOOXOAMMUTE NIEPHOIMA Ha 3ara3BaHEe Ha JIMYHU
JAHHU, KaKTO M NpaBUjaTa MO KOWTO CE€ H3BBHPIIBA YHUIIOKABAaHE Ha JOKYMEHTU H
HOCHTEIH, ChAbpkKalM JuuHu nanHu B O0umHa KpecHa u cTpyKTypuTe KbM HeEsl, KOTaTo
TaKMBa HE ca MPEJABUICHU B HOPMATUBEH aKT.

Yn.4. Tlonmutukata ce mpuwiiara 1Mo OTHOIIEHHWE Ha IpsiaTa WHGpOpMAIUs, ChIbpiKalla
JUYHU JIaHHU, KOSATO C€ ChXpaHsBa WM oOpaboTBa mo Apyr HauuH. [lonmutukara ce
TpuJara 1o OTHOIIEHWE Ha BCUYKH HOCUTEIN Ha MH(OPMAITUsS /XapTUEHU U eJICKTPOHHU/.

Y5, JUre)KHOCTHOTO JMlE IO 3allMTa Ha JAHHUTE OCUTYpsIBA CIIA3BAaHETO Ha Tas3H
nonutuka B O0umHa KpecHa u cTpykTypuTe KbM Hesl.

Aodpecamu na 0oxymenma.

Yu1.6. /1/ Ta3u nonutHka € 3abJDKUTENHA 32 BCUYKU ciyxutenu B O6muna KpecHa u
CTPYKTYpUTE KbM Hesl, BKIIOUUTEIHO JHUIAa HA TPAXIAHCKHU JOTOBOP, KAKTO U JIOCTABYUIIU
Ha yCIyTHU, KOUTO CHOMpAT Wiau o0paboTBaT Mo APYr HAUWH JUYHH JTAHHU, TI0O OTHOIIIEHUE
Ha kouto OOmmHa KpecHa e agmuHuctpaTop. Bcuuku mocodeHu juma ca JUThKHU J1a ce
3al03HaAT C MOJIMTUKATA U J]a TApaHTUPAT MPUJIaraHeTo M.

/2] Tlpu cbMHEHHE 3a HapylleHne Ha Ta3u [1oJuTHKa ce yBeIOMsIBa JUTbKHOCTHOTO JIMIIE
[0 3aIliTa Ha JaHHUTE.
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/3/ HecnaszBaneto Ha Tasu IloauTHKa OT IIOCOYEHUTE JHMLA MOXE Ja JOBEIE 10
JUCHUITMHAPHO TMPOU3BOJICTBO WJIM TMPEKpaTsBaHE HA TPYJIOBOTO/CIYKEOHOTO UM
IIPaBOOTHOIIIEHNE WU JOTOBOPA.

/4] Hecnia3zBaHeTo Ha M3MCKBAHUATA 3a ChXpPaHsABAaHE HA JOKYMEHTHTE MOJXE Jia JOBEIC U
0 ChACOHM JNECUCTBUSA CpCIly JHIaTa, W3BBPIIWIN HApPYIICHUS CHhOOpa3HO BHJAa Ha
HApPYLICHUETO U TTOCIEIUIIUTE OT HETO.

Il. OINPEJAEJISAHE HA IIEPUOJA HA CBXPAHEHUE U 3ALIUTA HA
JIMYHUTE JAHHHU

Onpeodensane Ha nepuooda Ha CbXpaneHue.

Ya.7./1/[lokyMeHTHTE, CHhIBbpPIKAIIK JHUYHU IaHHW /Ha XapTHCH HOCUTEN U CJICKTPOHHH
3anucu/ ce cbxpansaBar oT OOmmHaa KpecHa 3a nmepruoa cwriiacHo BeTpenHuTe npasuia 3a
JOKyMEHTOOOOpOT, HOMEHKIaTypa Ha JejlaTa ¥ CpPOKOBETE 3a 3ama3BaHe ChITIacHO
n3nckBaHusATa Ha Hanwonamuus apxuBeHn goua u Hapenba 3a pena 3a opraHusupaHeTo,
o0paboTBaHETO, E€KCIepTU3aTa, CHhXPAHSBAHETO M W3IOJI3BAHETO HA JOKYMEHTUTE B
YUPEXKJICHCKUTE apXUBU HA IbP>KaBHUTE U OOUTMHCKUTE WHCTUTYIIUH.

2] lokymMeHTHTE, ChIbpPIKAIIN JTHYHU JaHHU /Ha XapTUCH HOCUTEI U CJICKTPOHHU 3aIUCH/
ce cexpansBaT or O6muHa KpecHa u 3a mepro; onpe/iesieH B CrielualieH 3aK0H, YPEeKIall
OTIPEJICH BUJI OOIIECTBEHHU OTHOIICHHUS.

/3/ BBbB BCHUYKHM OCTaHAIM CiAy4dauW, M3BBbH al.l M an.2, CpOKOBETE 3a ChbXPaHEHHUE Ce
OTPECNIAT OT CHOTBETHHS CIIYXKHUTEN, CBHIVIACHO HETOBHTE (YHKIUH, KAaTO C€ B3eMaT
MPeIBHUI OTHOCUMUTE JABHOCTHH CPOKOBE M JPYT'H OOCTOSITENCTBA, CBBP3aHU ChC 3alUTa
Ha uHTepeca Ha O0mmHa KpecHa 3a BCeKu KOHKPETEH CITyqaid.

/4] OnpeneneHuTe CHIVIACHO al.3 CPOKOBE C€ ChIIACYBaT C JUIBKHOCTHOTO JIMIIC IO
3allUTa Ha JAHHUTE U C€ YTBBpXKAaBaT oT kMeTa Ha Ob6muna Kpecna .

/5/ YTBBpAEHUTE CBHIVIACHO a4 CPOKOBE C€ ONMUCBAT B PerucTbp Ha JEHHOCTHTE IO
00paboTKa Ha JIMYHM JTaHHH.

Yiu.8. CpokoBeTe 3a ChXpaHEHHE Ha JIMYHM JaHHU MOTaT Ja ObJaT YIBDKCHH B CIydaid 4e
¢ HaJIMIIC HEMPHUKIIOYMIIO pa3ciie/IBaHe OT CTpaHa Ha OPraHUTE Ha JIbP)KABUTE YICHKU U €
HeoOxomMMoO 00paboTBaHETO HAa JUYHHUTE JAaHHU, 3a Ja Ce JIOKaXe H3IIBIHCHHE Ha
3aKOHOBUTE 3anbibkeHuss Ha OOmmHa Kpecna wnm oOpaboTkaTa € HeoOXoauma 3a
VIpaXHSBAaHE HAa 3aKOHHU TpaBa B CiIydau Ha ChACOHU Jieia M 3a 3aluTa OT MPaBHU
MPETEHIINH.
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3amuma HA TUYHUmMeE OAHHU npu CexpaHeHuemo um

Yi1.9./1/ 3ammrara Ha TaHHUTE MPU ChXPAHEHUETO UM CE ONPECIisA B 3aBUCHMOCT OT BHA
Ha HOCHUTEJIS FM.

/2] MepkuTe 3a 3amuTa MpHU CHXPAaHCHUETO ca OINpECICHH BbB BhTpeniHnTe npaBmia 3a
3amUTa Ha Ju4HuTe NaHHU B OOmumHa KpecHa, B KOATO ca MpEeABHIECHU TEXHUUYECKU U
OpraHU3allMOHHU MEPKH.

/3/ Korato ce u30upar eJeKTpOHHH HOCHTENIHN 3a ChbXpaHCHUE Ha JIMYHU JaHHHU, TPsOBa J1a
0blie chOOpa3eHa Bb3MOXKHOCTTA 32 TEXHOJIOTUYHO ,,0CTapsiBaHe’ Ha HOCUTEIUTE.

III. YHUIIIOKABAHE HA TOKYMEHTH, CbABbPKALIN JINYHU TAHHHU.

Yn.10. Benuku cnyxkurenu Ha OOmmHa KpecHa u cTpykTypuTe KbM Hesl ca 3abJKCHH
pPEIOBHO Ja W3BBPIIBAT KiIacupUKAIMs Ha HOCUTENUTEe Ha HHpopManusITa W JAa
ChXpaHsaBaT HHGOPMALIUITA HAa ONIPENICIICHUTE MECTa, 3a J]a Ce OIPeIeNH MPABUIHO CPOKBT
UM Ha ChXpaHEHHUE U Jla Ce TapaHTHUpa, Y€ JaHHUTE HE CE€ ChXPaHABAT U3BBH JOMYCTUMUTE
CPOKOBE.

Yn.11./1/ Ha yHuImokaBaHe MOJUICKAT BCUYKHA JOKYMEHTH, ChIbPIKAIIU JIMYHU JTaHHH,
1enuTe 3a 00paboTkaTa Ha KOMTO BEYE Cca MOCTUTHATU WM € U3TEKbJI ONPEACTICHUSIT CPOK
3a CbXpaHEHUE.

/2] Cbc 3anoBen Ha kMeTa Ha OOmuHa KpecHa ce ompesess JIMIIETO, KOSTO OTroBaps 3a
YHUII0’KABAaHETO HA JIMYHUTE JTAHHU .

IIpoyedypa 3a ynuwoocasane

Yn.12./1/ O6mumna KpecHa wu3BbpIIBa Mperjiea Ha TOJUICKAIIA 32 YHHIO)KABaHE
JIOKYMEHTHU BEJTHBXK T'OJIUIITHO.

/2] Cbc 3amoBen Ha KMeTa Ha OOINMHATA CE€ OMPEACNIAT WICHOBETE Ha EKCIIepTHaTa
KOMUCHS 3a U3BBpPIIBAHE HA TMPETJIE] U ONpeJesHe Ha MOJICKAIIUTE 32 YHUIIOKaBaHE
JTAHHU U JJOKYMEHTH.

/3/ B pesynrat Ha mperiena ce u3rotrBs [IpoTokos1 3a ompejessiHe Ha MOJUICHKAIIH 3a
YHUIIO)KaBaHE JTaHHU U JOKYMEHTH .

Yn.13. CnenuduyHUAT MpOIEC Ha 3aluvaBaHe WM YHHUIO)KaBaHE Ha JAHHUTE W
JOKYMEHTUTE MOXXE Jla C€ M3BBPIIM OT eKun oT ciayxuren u Ha OOmmuHa KpecHa,
OTpeJIeNIeH ChC 3aM0Be/l Ha KMETa UM OT BBHIIIEH IOCTABUMK Ha YCIYTH.
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Yu1.14. O6mmna Kpecna npeanprema 10CTaTbuHO MEPKH, 32 Ja C€ NMPEJOTBpaTH TpaiiHaTa
3ary0a Ha CbIIECTBEHAa HHGpOpMalus B peE3yJlTaT Ha 3JIOHAMEPEHO WJIM HEBOJHO
YHHIIIO)KaBaHe Ha HHOpMAIUsITa .

Yu.15. IlpouechT HA yHUINOKABAHE CE€ NJOKYMEHTHMpA OT OMNPEACIICH WICH Ha €KHMa IO
YHUILO)KaBaHE M JIM B cllydyail Ha BBHIIHO Bbh3JaraHe ¢ MPOTOKOJ OT JOCTAaBYMKA Ha

YCIIYTH .
Hauun na ynuwoorcasane

Yi1.16./1/ JIokyMEHTHUTE, KOUTO CE ChXPaHABAT HA XapTHCH HOCUTEI CE YHUIO)KABAT Upe3
Haps3BaHe wuiau u3rapsiHe. [lpum HapsA3BaHe ce M3MON3BAT WIPENEpU 3a XapTHs, KOUTO
HapsA3BaT JOKYMEHTHUTE 110 HAYWH, KOUTO HE MO3BOJISIBAa Bb3CTAHOBSIBAHETO UM.

/2] JlokyMeHTHTE W/WIM JaHHUTE, KOUTO CE ChXpaHSABAT Ha EJICKTPOHEH HOCHTEN CE
YHUILIOXKABaT Ype3 CUTYPHO U3TPHUBAHE.

/3] He ce momycka yHUIO)XKaBaHE 0€3 Ja C€ OCUTYPU JOKa3aTEJICTBO 3a WU3BBHPIICHOTO
YHUIIO)KaBaHE.

/4] lanHuTe 3a YHHUIOKAaBAaHETO CE€ BHBEXKIAT OT IMpeJceaaTelst Ha eKCIepTHaTa KOMHCHUS
o wi.12., an.2 B Perncrbp Ha yHUIIO)KEHUTE TOKYMEHTH.

Usknouenus

Y.17./1/ Tlocouenara nporienypa MoXKe Jia He ce IpuJjiara 3a peryJisipHO YHUIIIO)KaBaHE Ha
JIOKYMEHTH, HalpuMep MPU YHHUIIOKaBaHE Ha KOMHUS Ha JOKYMEHTH, CB3AaJCHH 3a
yJIECHSIBaHE Ha Mpolieca o oopadoTKaTa uM.

[2] Tlpu perynspHOTO YHHINOXKaBaHE CE OTYMTA E€CTECTBOTO HA ChHIBPIKAIIUTE CE B
JOKYMEHTa JaHHH U C€ ONPEIEIIsl MOAXOASI] HAYMH 3 TIXHOTO YHHUIIIOXKABaHE.

V. TPEXOJAHU U 3AKJTIOYUTEJHU PA3IIOPE/IBN.

1. Hacrosimmara moJuTHKA 32 ChbXpaHEHHWE U YHUILO)KaBaHE Ha JIMYHU JaHHU BIIM3a B CHUJIA
OT JIaTaTa Ha YTBBPXKJIABaHETO U ChC 3amoBe]l Ha kmeta Ha Ob6mmHa KpecHa.

2. Beaguwx roaumHo Hacrosimata llonmuTuka ce mperiaexaa M akTyalu3upa IMpu
HeoOxoaumocT. [lpu mpernena ce pasraexaaT U rpadUIMTe 32 ChbXpaHCHHE HA JIMYHUTE
AHHU.
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